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APPENDIX C
SAMPLE LOG
It is critical to obtain detailed information regarding names, locations, times, witnesses, etc.
The log should be updated as the situation develops. Specific information to be collected will include:
· What happened?

· Where did it happen?

· When did it happen?

· Who was involved?

· Who has been notified regarding the situation?

· What assistance has been offered to the student(s) involved in the crisis?  Please note persons involved, time, and location).
· What additional actions have been taken?  Please note persons involved, time, and location of any actions taken
· What assistance has been offered to the family members of the student(s) involved?  Please note persons involved, time and location):

· Have you contacted or been contacted by anyone else regarding the crisis, i.e., a representative of the media?  If yes, what information was exchanged?
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